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O01mme noJ1o:keHust

1.1.J]lanHOEe moOJOXeHWue pa3pabOTaHO HAa OCHOBAHMM JIEWCTBYIOIIETO
3akoHoJaTenbcTBa Poccuiickoit denepanniv 0 BeI€HUH JOKYMEHTO000pOTa U yUyeTa
yueOHO-TIeAarornyeckom IesiTeNbHOCTH, B YACTHOCTH:

-3akona Poccutickoii @enepamnu Ne 273-03 ot 29 nexadbps 2012 roga «O06

oOpazoBanuu B Poccuiickoit denepanumny;
-Oenepanbubiii 3ak0H «O MepcoHaNBHBIX AaHHBIX» OT 27.07.2006 N 152-03
-Denepanbubiii 3akoH 0T 27.07.2010 Ne 210-D3 «O06 opranuzaiuu npeaocTaBieHus
roCyAapCTBEHHBIX " MYHUILIUTIATIbHBIX YCIyT»
-Oenepanbubiii 3akoH 0T 06.04.2011 Ne 63-®3 «O06 >7M€KTPOHHOU TOMUCKY;
-Pacnopsxenue [lpaBurensctBa PO ot 25.04.2011 N 729-P o0 yrBepxkiaeHuu
NEpPEeYHsl yCIYr, OKAa3blBAEMBbIX TOCYJAPCTBEHHBIMU W  MYHHIIMNAIbHBIMU
YUPEKACHUAMU U APYTUMH OPTaHU3aLUSIMHU

1.2. TonoxeHnue omnpenensieT npaBuia padOTbl M €AUHBbIE TPEOOBAHUSA IO
BEJICHUIO 3JIEKTPOHHOTrO *)ypHana B MbOY COI Ne 6 num. A. A. Ilykanosa c.
ExarepunoBka (nanee — [lIkouna).

1.3. DOnektpoHHbIM >XypHaioM (nmamee — OJK) Ha3piBaeTcsl KOMIUIEKC
IPOrpaMMHO-aIMapaTHbIX CPEACTB, BKIIIOYAIOLIUN 0a3bl JAHHBIX M CpPEICTBA
J0CTyIa U paboThl C HUMU (IPOrpaMMHO-aIIapaTHYI0 HH(PACTPYKTYPY, CEPBUCHI
UH(GOPMALIMOHHOTO B3aUMOJICHCTBHS).



1.4. DnexTpoHHBIM JHEBHHMK — pazaen K, mnpeacraBisiomuil codou
WHUBUyAIM3UPOBAHHYIO BBIOOPKY AaHHBIX U3 XK 0 Xome u pesyibTaTax
O0Oy4eHHS] KOHKPETHOTO YYEHHUKA.

1.5. DK — cpencrBo HHIMBUAYAIBHOTO YYE€Ta pE3yJIbTaTOB OCBOCHUS
oOpazoBarenbHbIX mporpaMMm. OH OTHOCHUTCA K Y4EOHO-IEJaroru4eckoit
JTOKyMEHTaIMu. AKKypaTHOE, TOYHOE U CBOEBPEMEHHOE BEJIEHUE €ro 0053aTeNbHO
JUIS Kaxkaoro cotpyaauka [1Ikosmsl, B 00s3aHHOCTH KOTOPOTo BXOAUT padbota ¢ DK.
JlocTyn K mepcOHAJIbHBIM CTpPaHUIIAM JTHEBHUKA HUMEIOT POAUTENN (3aKOHHBIE
npeacTaBuTeNn) oOydarouierocs, ooOywaromuiicsa, aamuuuctpanus Llkossl
(mupexrop UIkombl, 3aMeCTUTENN TUPEKTOPA), YUUTENS, KIACCHBIE PYKOBOAUTEIN;
aamuHucTparop XK.

1.6. Ilpunnumnamu pabotsl ¢ DK gBisroTCS:

+ coOI0JIeHHE TIpaB U CBOOO]] YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHUI;

¢ JIOCTOBEPHOCTH U MOJHOTA HH(OpMaInH, coepxartieics B IK;

o yHH}UKAIMSA JaHHBIX, cojepkammuxcss B XK, W JOKYMEHTHPOBAaHHOMN

uHpopmanuu kosr;

e 3allMTa JaHHBIX, coJepxkammxci B OJJ)K, OT HENpaBOMEPHBIX W

IIPOTUBOINPABHBIX JCUCTBUM.

1.7. Benenue »nexkTpoHHBIX (OpM yuyeTa oOpa3oBaTEIbHON NEATCIBHOCTH U
pe3yabTaToB 00pa3oBaTesibHON JesaTenbHOCTH (D2K) sSBISIETCS COCTABHOM YacCThiO
paboThI IO BEICHUIO DIIEKTPOHHOTO ToKyMeHToobopoTa B IlIkoe.

1.8. DX sBnseTcs yacThio HHPOpMaUUOHHOMN cucTembl LIIKoIbI.

1.9. ®ynkuuoHupoBaHHE€ W UCNOJb30BaHUME XK  OCYIIECTBIAECTCA B
COOTBETCTBMM C JEHUCTBYIOIIMM 3aKOHOAATeNbCTBOM Pd, B TOM 4ucie
®enepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX JaHHBIX).

1.10. OrtBercTBEHHOCTh 3a (yHKIMOHMpoBaHHEe XK U KOHTPOJIL 3a
MPaBWIBHOCTHIO €r0 BeJICHUS BO3JIaratroTcst Ha aupekTopa IIIkoasl 1 TeXxHUuYecKoro
CHeuaiucTa.

2. Haznauenue 9K

2K ucnonb3yercs sl pelieHus CAeayoIUX 3a/1au:

2.1. Co3naHue/BBOJI, cCUCTeMaTU3AIlUs, UCIIOJIb30BAaHNE M XPAHCHHUE JIAHHBIX O
xojie oOpazoBaTenbHOM JesTenbHOCTH B 11Ikose, B TOM unciie 00 yCcreBaeMOCTH U
MOCENIAEMOCTH YUaIlINXCsl.

2.2. Odopmienne wuHpOpMAIMK, XpaHSIICHCAs B 0a3e JaHHBIX, B BHJIC
JIOKyMEHTa Ha OyMaKHOM HOCHUTETIE.

2.3. Oo0ecreueHrne OMEPATUBHOTO  JOCTyNna  poAuWTeNed  (3aKOHHBIX
MIPEICTABUTEIICH ) oOyyarorerocs,
oOyuarorierocsi, agmuuuctparuu Ilkoner (mupexropa I[lkomnsl, 3amecTuTenei
JTUPEKTOpa), YUUTENIeH, KJIACCHBIX PYKOBOJMUTENECH K OTMETKaM 3a BECh IMEPUO]]
BEJICHUS KypHaJa 10 BCEM MpeaMeTaM B JTI000€ BpeMs.



2.4. ABromaTuzanus CO3[aHUS OTYETHOM JOKYMEHTAallUU Yy4ddTeNed W
aAMUHUCTPALIVH.

2.5. CBoeBpeMeHHOE nH(GOPMHUPOBAHUE poauTeneu (3aKOHHBIX
MpeICTaBUTEINCH ) o BOITpOCaM
YCIIEBAEMOCTH, UHIUBHUIYaJIbHBIX PE3yJIbTATOB U MTOCEIIAEMOCTH UX JICTEH.

2.6. MadopmupoBaHue ydammxcs O xoje 00pa3oBaTeNbHON IeATeTLHOCTH
MOCPEICTBOM JIaHHBIX B DK.

2.7. KonTpousb 3a peanuzanueis 00pa3oBaTeIbHBIX IPOrPaMM, B TOM YUCIIE YUET:

o TPOBEJCHHBIX 3aHATUM;

e JIOMAIIHUX 33JIaHUI U 00bEMa HArpy3KH Ha 00yUaroIIUXCS;

e PE3yJIbTaTOB OCBOCHMUS 00pa30BaTEIbHOM MPOTPAMMBbl  YYAIIUMHCS

(ycrieBaemMocCTh);

¢ TMOCEIIAEMOCTH 3aHATHI YYalIUMHUCS;

o JVMHAMHMKH YCIIEBAEMOCTH y4aIIUXCS;

e peanuzaiuu o0pa3oBaTEILHON MTPOTPAMMBL.

3. IlpaBuia padorsl ¢ K

3.1. Benenme OXK o00s3aTenpbHO IS KaXIOro IIeaarora, KJacCHOT'O
PYKOBOJUTENSA, a Takxke Tex pa0oTHUKOB I[lIkonbl, B ubM (PyHKIIMOHATLHBIE
00sI3aHHOCTH 3TO BKJIFOUYEHO.

3.2. [lognepxaHue B aKTyaJIbHOM COCTOSIHUU MH(OpMaIK, XpaHsIeics B 6aze
naHHbIX DK, ABISeTCS 00s3aTeIbHBIM.

3.3. VYuyer peanmuzanuu o00pa3oBaTEIbHBIX MPOTPAMM M  OCYIIECTBIICHUS
00pa30BaTeIbHON NIEATeTLHOCTH BEACTCS BCEMU NEAarornueckKuMu paboTHUKaMU
[TkosbI.

3.4. PacnipesienieHre 3aHATUN 10 IPEAMETaM U 3aKPEIJICHUE UX 33 YUUTEISIMU
OCYIIECTBJISICTCSI HAa  OCHOBAaHMM y4yeOHOTO TIUJIaHAa W  paclpeAesiCHUs
NEeJarOrHYeCKON Harpy3KHu.

3.5. Beoa B DK nar mpoBeaeHUsI 3aHSATUA B COOTBETCTBUU C PACIMCAHUEM
3aHATHI, TEM YPOKOB, 33JIaHHBIX JIOMAITHUX 3aJaHUN, OTMETOK OOYyJarouuxcs u
CBEJICHUN 00 OTCYTCTBHMU YyYalUXCS HAa YpOKaX OCYIIECTBISIETCS YUUTEISIMU
€KETHEBHO.

3.6. Buecenue B DK undopmainuu 06 oTMeTKax 00y4arolIuxcsi U CBEJICHUMN O
MPUCYTCTBUH/OTCYTCTBUU YUAIIUXCS JOJKHO TIPOU3BOIUTHCS B ICHDH MTPOBEICHHUS
3ausaTusa He no3aaee 17:30.

3.7. lllkona rapaHTUpyeT YyYallUMCS W HUX POAUTENSIM (3aKOHHBIM
MPEJCTABUTENISIM) BO3MOXKHOCTh OINEPATUBHO MOJy4aTh MHOOPMALIUIO O TEKYIIEH
YCIIEBAEMOCTH U MOCEIAEMOCTH yuaierocs yepes K.

3.8. Ilpu Beaenuun DK KaxabIM nenaroroM (y4uTesieMm) J0JDKHO COOI0AaThCs
eauHooOpa3ue 3arojHEHUs XYPHAJIOB B YacTW TEM NPOBEACHHBIX YPOKOB (B



COOTBETCTBUM C pabouell MporpamMMoil Mo MpeAMETY), BBICTaBICHHBIX OTMETOK,
IIPOITYCKOB YPOKOB H 3alIMCEN O JOMAIIHEM 3a/1aHHH.

3.9. Ilonw3oBarensm DX 3ampemiaercs nepenaBaTb CBOUM MEPCOHAIbHBIC
PEKBU3UTHI TocTyna K DK apyrum nunam.

3.10. Corpynnuukam Illkonel 3ampemaercss nomyckarh ydamuxcsa IIIkonsr k
pabore ¢ K.

4. IlpaBuwia BeleHHsl y4eTa YCIIEeBAEMOCTH U NMOCEIAeMOCTH YUAITUXCS

4.1. Pabora yuuTess N0 BEACHUIO TAHHBIX TEKYIIEH yCIEBAEMOCTH Y4aIEroCs
ocyuiecTBisieTcst B pa3aene «KiaccHbli sxypHam».

4.2. Yuutenb B COOTBETCTBHM C paclHCaHUEM 3aHITUH BHOCUT B K
CIEAYIONINE JaHHBIC: TEMY ypOKa; OTCYTCTBHE Yy4alllUXCA; OTMETKHU Yy4alllUXCS,
JIOMaIIHEE 3a/1aHuE.

4.3. Yuurtens BHOCUT B DK yueTHYIO 3alKcCh O MPOBEACHHOM 3aHITHH O (PaKTy
B JI€Hb MIPOBEJCHUS.
[Ipon3BOANTH 3aMKCh YPOKOB 3apaHEe HEIOIIYCTUMO.

4.4. Yuutenb, 3aMEHAIONIMN OTCYTCTBYIOIIEIO YYMTEINs, Ha BpeMms (Jaary)
3aMeHbl Toiy4aeT AocTyn K DK Ha CTpaHHUIE OTCYTCTBYIOIIETO YUHUTENS M
3aIOJHSET €r0 B YCTAHOBIEHHOM MOPSJIKE.

4.5. Yuer pe3yapTaToB yCIIEBAEMOCTH YUaIIUXCS:

e pE3yabTaThl yUeOHOU NIEITCIHPHOCTH OIICHUBAIOTCS HAa OCHOBAaHUHU YCTHBIX
OTBETOB (BBICTYIICHHI) YyYalllUXCs, MUCbMEHHBIX PabOT, MPaKTHUUECCKOM
NEATEeIbHOCTU YYaIIuXCs;

e OTMETKHU 32 YCTHbIE U MUCbMEHHBIC OTBETHI BHICTABIISIIOTCS B KOJIOHKY 32 TO
YHUCJI0, KOT/Ia MPOBOAMIACH PaboTa;

e B KJIETKaX JJIs OTMETOK YUUTEIh UMEET MPABO 3aMUChIBAThH TOJBKO OJIUH U3
CIEAYIOIIUX CUMBOJIOB: «2», «3», «4», «5», «<H». OtmeTky «1» (eaunuiry)
HE BBICTABJIAIOT. J[OMyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OAHY rpady;

e TIPU KOHTPOJIBHBIX MEPOIPHUITHSX, TPOBOJAUMBIX YUUTEJIEM B COOTBETCTBUH
C TEMAaTHYECKUM TUTAaHUPOBAHUEM, 00s3aTEIILHBIM YCIOBHEM IMPOBEICHUS
KOHTPOJISI ~ SABJSIETCS  BBICTABJICHME  OTMETOK  BCEeM  ydalluMcH,
MPUCYTCTBYIOIIMM Ha YpOKe (MCKJIt0Yasi Ciiydau, KOrjia yJamuics J10Iroe
BpEMs OTCYTCTBOBAJI [0 YBAKUTEIHLHOU MIPUYMHE (HAapUMep, o O0JIE3HN),
MOATBEPAKIECHHON COOTBETCTBYIOIIMMHU TJOKYMEHTAMHU );

e OTMETKH BBICTABISIOTCS B rpad)e TOro AHsS, KOrjaa IPOBOAMIACH JaHHAS
paborTa;

e OTMETKHU 3a MUCBMEHHYIO PabOTy MPOCTABIISIIOTCS B CPOK HE Oojiee Tpex
pabounx JHEH ¢ MOMEHTA €€ HallMCAHUS yUallluMUCS;

e BpEMs, 32 KOTOPOE yUalTUuNCs T0KEH JTUKBUIUPOBATH 3a0JPKEHHOCTh, HE
IIPEBBIIIACT OJHOMN yUeOHOM HEIeM MTPH YCIOBUHU MPUCYTCTBUS YUaIEroCs
B Illkone, B TedueHHEe KOTOPOU pe3ysIbTaThl OLICHUBAHHS OTCPOUYEHHBIX
3aJIaHUi JTOJDKHBI OBITH BBICTABJICHBI yunuTeneMm B D)K.

4.6. Yyer nocemaeMoCTH yqaluxcs:



o yuuTEIh 00S3aH HA KAXJOM YPOKE OTMEUYATh OTCYTCTBYIOLIUX YUYalIUXCS;

e TIPU OTCYTCTBUU yYalIErocs Ha YPOKE YUHUTEIb MpocTaBisieT «Hy;

o YyUaluecs, HMEIONIMEe MEIUIMHCKYI0 CHpaBKy 00 OCBOOOXKIEHUU OT
(bu3HUEeCKUX Harpy30K, JOJDKHBI MPUCYTCTBOBATH Ha YpOKax (PU3NUYECKOU
KyJbTYPBI U BBITIOIHATH UHAUBUAYAJIbHBIC 3aJaHUS.

4.7. OopmieHre TEMBI ypOKa:
paboTa y4uTeNId 10 BEJICHHUIO ydYeTa BBITIOJHEHHS YdYeOHBIX IporpamMM H
IIPOBEJICHHBIX 3aHATHH OCYIIECTBIISICTCS B pa3jeiie « TeMbl ypOKOB U 3aaHus»;

e B Hayaye y4eOHOro roja yuuTeab BHOCUT TEMATHICCKOE IIAHUPOBAHUE T10
npeaMety B paszzen «[lnaHupoBaHue ypokoB» Ha CPOK OT OJHOM y4eOHOI
YeTBEPTH JI0 Toja. Eciu yuuTenb UCTIBITBIBACT TPYAHOCTH [IPU BHECCHHUU B
KypHQJI TEMaTHYECKOTO IUIAHMPOBAHHS, OH MOJXET 3alOJHUTH (aiin
Microsoft Excel mo ycranoBineHHol (opMe U mepeaaTb aqMUHUCTPATOPY
9K nia umnoptupoBanus B DK

o yuuTenb BHOCHT B DK yuUeTHyIO 3almch O TeMe ypoka 1o (akty B JicHb
IPOBEJICHUS;

o yueTHas 3anuch B DJXK JODKHA COOTBETCTBOBATH TEME MPOMICHHOTO Ha
ypOKe MaTepHaa.

4.8. JlomanHee 3a1aHuC:
yauTesb BHOCUT B DK mHpOpMAaIHIO 0 JOMaITHEM 3aJJaHUH B JICHb POBEACHUS
3aHATHUSA JI0 OKOHYAHUS YICOHOTO JHS;

« B rpade «J/lomamHee 3amaHue» (QUKCHUpYET coAepKaHue 3ajaHus,
CTpaHMIIBI, HOMEpa 3a/ady M YHOPAKHEHUH C OTPAKEHHUEM CHeIUPUKU
noMalrHen padoThl (MOBTOPUT..., COCTABUTH IJIaH, TaOJIUILY, BOIPOCHI U T.
1.);

o odopMIsieT JOMaIllHEEe 3aJaHUEe TBOPYECKOIO XapakTepa, Hamnpumep,
clenaTh PUCYHKH, HamucaTh counHeHue, B rpade «JlomamiHee 3amaHue»
cnenyromuM oOpa3zoM: «TBopueckoe 3agaHue: BBIIOJHUTH PHUCYHOK K
CKa3Ke...»;

o BHocHUT 3amnuch «WHmuBuayanbHoe 3amaHue» B rpady «Jlomaiinee
3aIaHUE», €CIIH MPEIJIaraeT yJalluMCcsl UHIUBHUIYyaJbHbIC 3a1aHUS;

e HE 33/IaeT JOMAalIHEEe 3aJlaHhe€ W BHOCUT B molie «JloMaiiHee 3amaHue»
3anuchk «He 3agano»;

e HE 3aJla€T JIOMAIlIHEE 3aJaHu€ MOCJIE€ KOHTPOJBHBIX MEPOINPHUATHI, Ha
KaHUKYJIbI.

4.9. BpICTaBJIEHHUE UTOTOBBIX OTMETOK:

e YUYWTEIh BBICTABIIICT OTMETKHU 3a OTYCTHBIN MEPUOJ ydalTuMCs B pasei
9K «I'omoBas oTMeTKa»;

e B KOHIIC OTYETHBIX MIEPHOJIOB BHICTABISACT OTMETKH YYAIIUMCS 32 YETBEPTh,
MOJIYyTOJIUE, TOA B CPOKH, OmpeneiieHHble aupekropom Illkombl, HO He
MO3/THEE YEeM 3a JIBA JIHSI 10 OKOHYAHUS Y4eOHOTO Mepuoa;

o ISt OOBEKTUBHOM aTTECTAIMK OO0YUYAIOIIUXCS 32 YETBEPTh YUUTENh 00s3aH
BBICTAaBUTH B DK HE MEHEE TpeX OTMETOK, a VISl ATTECTAINH 32 TOTYTOIHE



— HE MEHEE IISATH OTMETOK C 00S3aTe/IbHBIM Y4YETOM KadeCTBa 3HAHHIA
OoOy4aromumxcsi 1O IMHUCHbMCHHBIM, JIAOOPATOPHBIM M  MPAKTHUYCCKUM
paboTam.

5. ®yHKIUM U 1eATEeJbHOCTH MoJIb30BaTeseil K
5.1. Ilonws3oBatensmu DK ABIAIOTCA:

o aamunuctpanys Hlkomnsr: qupexrop LIkoibl, 3aMecTUTENN TUPEKTOPA;

e IIEJarory;

¢ KIIACCHBIE PYKOBOAUTEIIN;

 JucrieTyep oOpa3oBaTEIbHON EATENBHOCTH;

o aamuHucTparop IXK;

o pabOTHUKH METUIIMHCKOU 1y ObI LIIKOMBI.

5.2. VYyamuecs W uUX POAUTENU (3aKOHHBIC NPEACTABUTENIN) SIBISIOTCS

II0JIB30BATEISIMU 3JIEKTPOHHOT'O JTHEBHUKA.
5.3. dupexrop LLIkoibl yTBEpKAAET:

o y4eOHBIN MJIaH HE mo3AHee | anpelist NpeecTBYIONIETo y4eOHOTo ro/1a;

o TNEJAroruvecKyr0 Harpy3Ky Ha 4eTBepTh (MOJyroaue/ydyeOHbIA Tof) HE
MO3/IHEE YEM 3a JIBE HEJEIH /10 Hayajaa yueOHOro nepuosa;

e+ pacmucaHue 3aHATHI Ha y4eOHBIN epHo/] HE TI03/IHEE YEM 3a OJIHY HEEIIO
710 €r0 HaJaja;

e CIIMCOYHBIN cocTaB yyamuxcs kinaccos [lIkonsl He no3aHee 31 aBrycra;

o CIIMCOK KJIACCHBIX PYKOBOAMTENEN HE mo3aHee 31 aBrycra.

5.4. 3amecturenb aupektopa [lIkonsl mo yuebHo-BocnuTaTEILHOM padboTe:

e OCYIIECTBISICT HEMOCPEACTBEHHOE PYKOBOACTBO CHCTEMON pabOThl IO
BegeHuro DXK;

e 10 OKOHYAHMM y4eOHOI0 Trojia MojaydyaeT y aAMuHucTparopa komnuu XK Ha
AJIEKTPOHHOM HOCHUTEJIE HH(POPMAIIMK — ONITUYECKOM JUCKE MO KJ1accaMm;

o TIPOBEPEHHBIE Ha pabOTOCIIOCOOHOCTH TBEpAbIe Konuu XK 3ameuaTsiBaeT B
KOHBEPTHI, 3aBEPSIET MOAMUCHI0, paciIuPOBKOM MOANMCH U AaTOM;

o OCYLIECTBJSIET KOHTPOJb 3a CBOEBPEMEHHOCTBIO OTPAXKEHHUS B KypHaJe
pacrucaHus U y4eTOM 3aMEIICHHBIX U MPOMYIICHHBIX YPOKOB (3aHITH).

5.5. TexHuuyeckue CreuaInuCThl;

¢ CBOEBPEMEHHO OPENOCTaBIAIOT  JUCHETYEpYy  OOpa3oBaATEIBHOTO
yUpexAeHUs JaHHble A 3anosiHeHus JXK: cxemy oOydeHHus, CHHCOK
U3y4aeMbIX JUCUUIUIUH (MIPEAMETOB) I KaXJOro KJacca/TpyIibl,
CBEJICHUS O Mepruoaax 00y4eHus U aTTecTalluu U T. 11.;

e II0 OKOHYAHWU YETBEPTEH W MOJIYyTOJUN COCTABISIOT OTYETHI MO padoTe
yuurenen ¢ 9K;

e TI0 OKOHYAHUHU Y4EOHOTO T0/1a KOHTPOJIHMPYIOT pacnedarky gaHHbix DK ¢
pe3ynbTaTaMu 00ydeHHs B yueOHOM roay (MTOTOBBIMH OTMETKaMH) IO
KJIaccaM M MPaBUJIBHOCTh UX OPOPMIICHHUS KJIACCHBIMU PYKOBOJUTEISIMH;

o HMH(POPMUPYIOT [1€JATOIOB O BBISIBICHHBIX OIINOKAX, TOMYIIEHHBIX UMH U
pabote ¢ DK,



e OCYLIECTBISIIOT KOHTPOJIb 3a peanuzanueit ®I'OC HOO, OO0 u COO; 3a
BBITIOJIHEHUEM YYEOHBIX IJIaHOB; MPOTHO3UPOBAHUEM XOJ1a, Pa3BUTHUS U
pE3yNbTaTOB o0OpazoBarenbHOI JeSTEIbHOCTH o KJ1accam;
IPaBUWIBHOCTHIO BeieHUs DJK; CBOEBPEMEHHOCTBIO OTPAXKEHUS B JKypHAJe
pacnucaHus; 3aloJIHEHHEM JKypHaja IeJaroraMu; CBOEBPEMEHHOCTBIO
BBICTABJICHUSI OTMETOK W PE3YyJbTAaTOB 3aHATHI; HAIMOJHIEMOCTHIO
OTMETOK; OTPaKCHHEM IOCEIIAeMOCTH 3aHSTUN; CBOEBPEMEHHBIM
3al0JIHEHUEM paszjiesia JOMAIIHUX 3aJaHuid; COOTBETCTBHUEM JOMAIIHUX
3a/laHui TPEOOBAHUSM TI0 COACPKAHUIO U 0OBEMY.

5.6. Yuurens (megaroruyeckuii paboTHHK):

« orpaxaer B DX xoxn oOpa3oBaTenbHOU AESITEIBHOCTH B COOTBETCTBUU C
o0Opa30BaTeNbHON MPOrpaMMOi U Y4€OHBIM IJIAHOM;

o ©XKEIHEBHO BHOCHUT B JKypHaJl CBEACHMSI O 3aHATUAX MO NpeaMeTy (Temax
YPOKOB, 33/IaHHBIX JOMAITHUX 3aJJaHUsX);

o oOIleHUBaET F3(P(PEKTUBHOCTh U PE3YIbTATUBHOCTH OOYUEHUS y4YaIUXCS IO
npeaMeTy (Kypcy, IporpamMme), YYUThIBasi OCBOCHUE 3HAHUM, OBJIAaJICHHE
YMEHUSIMH, PA3BUTHE ONbITA TBOPUECKOU NEATEIbHOCTH, I03HABATEIBHOTO
MHTEpeca yJyammxcs;

¢ BHOCHUT JIaHHBbIE 00 yCIIEBAEMOCTH YYAILIUXCS, CBOEBPEMEHHO MPOCTABIISAET
MOJIyYeHHbIE yYEHHKaMU OTMETKH, B TOM YHCIE€ YETBEPTHHIC
(mosyroAoBbIE) U TOJ0BBIE;

¢ OTMETKHU 32 NUCbMEHHBIE PAOOTHI BHICTABIISIET B CPOKH, MPEAYCMOTPEHHBIE
HOPMAaMHM MX IPOBEPKH, HO HE MO3HEE TPEX AHEN C MOMEHTA MPOBEICHUS
paboTHI;

e 3aHOCUT CBOEBPEMEHHO JAaHHBIE O NOCEIIAEMOCTH yJallUuXCsl, BBINOJIHEHUN
JIOMAaIITHUX 3aJIaHUM;

o 3anosHser X Kkak 3aMellaloIMi  y4yuTenb (BBOOUT JIaHHBIE O
MPOBEICHHOM YpPOKE) B YCTAaHOBJICHHOM MOPSAKE MPH OCYILECTBICHUU
3aMEHBI.

5.7. KnaccHble pyKOBOJIUTEIIHN:

¢ KOHTPOJIUPYIOT aKTyaJbHOCTh MH(pOpPMALUMU 00 y4alluxcsi, pOAUTEISAX U
CIHMCKaX CBOEro Kijlacca U MHPOPMUPYIOT AMCIETYEpa 00pa30BaTEIbHOIO
YUPEXKJIEHUS O THOOBIX U3MEHEHUSIX, BHECEHHBIX B JKypHaJ,

o AHAIM3UPYIOT YCIIEBAEMOCTD M MOCEIIAEMOCTh YPOKOB YYaIIUMHUCS CBOETO
KJIacca;

o KOHTPOJUPYIOT CBOEBPEMEHHOCTH 3aIlOJIHEHUS U BHECEHHs IENaroraMu
JAaHHBIX 00 YCIEBAEMOCTH M IMOCEIIAEMOCTH YYalluXcsl CBOEro Kjacca B
2X;

o UHGMOPMUPYIOT poauTeNei 00 yCHEeBAEMOCTH M TIOCEIIAEMOCTH JeTei
MIOCPEJCTBOM OTYETOB, CPOPMHUPOBAHHBIX Ha OCHOBE JaHHBIX DX, B TOM
YHUCJIE TIO 3aIpOCcCaM POJIUTEIIEH;

o 3HAKOMSAT YYalIUXCS M HMX POJUTENCH C HOPMATHBHBIMU JOKYMEHTaMH,
JOKAJIbHBIMM aKTAMU W MHCTPYKUUSAMH, PETIAMEHTUPYIOLIMMH MOPSIOK
HCII0JIb30BaHus DK,



e TIPEIOCTABIISAIOT IT0 OKOHYAHUHU KaXKOW YETBEPTH 3aMECTUTEIIO JUPEKTOpa
o y4eOHO-BOCHHUTATCIIBHOW paboTe OTYETBI 00 YCIIEBAEMOCTH U
IIOCEIIaeMOCTH yJalTuXCcs Kiacca;

e OPraHU3YIOT OTNIEPATHBHOE B3aUMOJICHCTBUEC MKy YUAIIIMMHCS Kjlacca, UX
poauTeNsIMHU (3aKOHHBIMU TIPEICTABUTEISIMH ), aaMuHucTpanueit [1lkonst n
regaroraMs ¢ ImoMoIiso JXK;

o KOHTPOJHUPYIOT €XETHEBHO PETHCTPANINIO (DaKTa MPUCYTCTBUSA/OTCYTCTBHS
y4aIerocst Ha 3aHATHUSX.

5.8. Jlucnieruep 00pa3oBaTENBHOTO YUPEKICHUS:

e BBOJUT U KOHTPOJIUPYET aKTyadbHOCTh JaHHbIX yuamuxcs Llkonsr (O. U.
O., rog poxaeHus, MoJ, KOHTAaKTHBIE JaHHbIE, T0OaBIeHNE PU3NYECKOTO
JULA B TPYIIy «YUYEHHKW», HA3HAUYCHHE YYETHBIX JAHHBIX Uil BXOJZla B
AJIEKTPOHHBIN THEBHUK) (pazaen DK «YdueHuKn»);

e BBOJUT U KOHTPOJUPYET AKTYyaJIbHOCTh JAHHBIX O POJIUTENAX (3aKOHHBIX
npencraButensax) ydamuxes (O. WM. O., creneHb pojcTBa, KOHTaKTHbBIC
JaHHbIe, 1o0aBeHue GU3UYECKOro Jiuila B Tpyniy «PoauTenuy, mpuBs3Ka
poauTeNs K Npo(uiiio ydeHHKa, Ha3HAUYCHUE YUETHBIX JaHHBIX JUIS BXOJ1a B
ANEKTPOHHBIN THEBHUK) (pa3aeibl DK: «Dusndeckue Iuna», «Y HeHUKN»);

e BBOJUT U KOHTPOJUPYET AKTYaJIbHOCTh JIAHHBIX O JBIKCHUM YUYaIIUXCS
(paznen 29X «lIpukazpl 0 JIBMKEHUSX KOHTHUHTEHTA»), AJIEKTPOHHBIN
NEepPeBOJl yYalluXcs M3 KIAcca/TPYIIbl B KJIACC/TPYIIy Ha OCHOBAaHUU
npuka3oB gupekropa Lkonsr;

o (dopmupyet B DK crmcku knaccoB (pazaen DK «Knaccey»);

o (dopmupyer B DX cnucku yuyeOHBIX TPYII B paMKax Kiacca/mapauiein
(paznen DX «['pynmbl oOydeHHs» ), OTpakaeT U3MEHEHUSI B CITUCKAX TPYIII
(3aumcienue, BHIOBITHE, TIEPEBOJT YHAIIIUXCS);

e BBOJUT JaHHBIC g popmupoBanus B DK yueOHoro miana (pazgen XK
«Y4eOHBIH IJIaH»);

e HA3HAUaeT y4yuTeNeHd MO MpeAMEeTaM i KaKIOro Kiacca/Tpynmbl B
COOTBETCTBHUH C YUEOHBIM PACIHCAHUEM;

o HACTpaWBaeT CXeMbl OOYy4YEeHMs MJi1i HayalbHOW, OCHOBHOW W CpeaHEu
mkoJiel (pazaen DK «I'paduk oOydeHus»): CHUCOK U3y4aeMbIX JUCIUTLIAH
(mpenMeToB) A KaXKJIOTO Kilacca/TpyIIbl, Nepuoj OO0ydeHHUs, Mepuoj
aTTECTaIluH, KAHUKYJIbI, yueOHast HeJels, EPEHOCHI MPa3THUKOB,

o (dopmupyer B DX CHUCOK KIIACCHBIX PYKOBOIUTEICH M KOHTPOIHPYET
akTyanbHOCTh  JaHHbIX  (pazmen DX  «Ha3znauenme  Ki1acCHBIX
PYKOBOJUTEIEH»);

o 3amonHseT rpaduk 3x3ameHoB (pasznen XK «'paduk 3xK3aMeHOBY);

e BBOJMT JaHHBIC 00 OpraHu3aluu 3aMeH npenomaBateneit (pazgen DK
«3ameHa mpemnoaaBaresnen»);

o 3AMOJHSET TEMAaTUYECKHE IUIaHUpOBaHUs To mpeameram (pazgen XK
«KaneHmapHo-TeMaTUueCKre TIaHbI»);



o pacmpenensieT ydeOHYIO Harpy3Ky COrjJacHO Y4YeOHOMY IUIaHy B
COOTBETCTBUM C YTBEPKACHHBIMU CIIUCKAMM YUUTEIEH-TIPEAMETHUKOB,
KJ1accoB, yueOHbIx rpynn (pasaen 9K «Pacnpenenenue Harpy3kmn»);

e BBOJAMUT JAaHHbIE U (popMmupyeT B DK OCHOBHOE U CKOPPEKTHUPOBAHHBIE
pacnucaHus 3aHATHA Ha y4eOHbId mnepuoj (4eTBEpTh, MOJYTOAUE, TOJ)
(paznen DK «Pacnucanue 3aHATUNY).

5.9. Anmunnctparop IK:

e 3aKpbIBACT MPEAbIAYIIUNA Y4EOHBIA TOJl, OTKPHIBAET HOBBIA YUEOHBINA IO
(ycranoBka/mepeBoji B HOBBIM y4ueOHbIM ron — pasaen DK «Hactpolika
porpamMmby, moapaszaen « Tekynuil yaeOHblid rony);

e Ha3HayaeT moJip3oBareneir J2K, To ecTh HaJenseT MmpaBaMu JOCTyIA IpPH
OTKPBITUA HOBOTO Y4€OHOTO roja B COOTBETCTBUM C Y4YEOHBIM IUIAHOM,
pacnucaHueM, npukazamu aupexropa HIkosr;

¢ YCTAaHABJIMBAET pacircaHue 3BOHKOB (pazaen DK «Pacnucanue 3BOHKOBY);

¢ TIPENOCTABISET JIOTUHBI M NIApOau I Joctyna Kk J2K (I1HeBHUKY) (pa3zaen
DX «Dusznyeckue Juia);

o oOOecmeunBaeT B3auMoAcHcTBHE ODXK M CMEXKHBIX CHCTEM, BBIIOIHSICT
pe3epBHOE KOMMPOBAHUE JIaHHBIX;

¢ KOHCYJBTHPYET nojb3oBaresieid 9K mo Bonpocam padbOThI C HUM;

o OCYLIECTBISIET TeXHUYecKoe oOciayxkuBanue OXX, B ToM uwucie
yCTaHABIMBAET OOHOBJIEHUS KOH(PUTYpAIlUU; E€XKEAHEBHO TMPOBOIUT
pe3epBHOE KONMUpoBaHUE 0a3 JaHHBIX; yAaJgeT MOMEUYEHHbIE OOBEKTHI;
HACTpaWBaeT (CUHXPOHM3UPYET) HaHHbIe MexAy DX U IIEKTPOHHBIM
nHeBHUKOM (paznen DX «HacTpoiika cHHXpOHU3AIUU JAaHHBIX);

o OCYLIECTBJSICT aIMUHUCTPUPOBAHUE 2K (paznen 2K
«AIMUHUCTPUPOBAHUEY);

e pa3rpaHUYMBACT IMpaBa JOCTYIIA MOJIb30BATENIEH B COOTBETCTBUHU C LEIAMHU
M 3a7adyaMyd 00pa3oBaTENbHOW JEATEIbHOCTH M Y4eOHOW Harpysku
negaroroB (paznen DK «HacTtpoiika moiab30BaTeNneil U mpasy).

5.10. PaGoTHuku MenuuuHckou ciyx0b1 IIIkombI:

¢ 3AMOJHSIOT B Hauaje yuyeOHOTro rojaa pasnuen «JIucT 310poBbsi»: CBEACHUS
00 aHTPOMOMETPUUYECKHX JAHHBIX OOYYaIOIUXCs, TPYIIE 370POBbS,
MEIUIIMHCKOW TpYIIe jisi 3aHATUN (PU3WYecKodl KyJiabTypoil, HOMepe
He0oOXoanMol yueOHON MeOet, a TAaK)Ke METUITMHCKIE PEKOMEH IAIHH;

o 00€eCTeunBaOT aKTyaJIbHOCTh JaHHBIX pasnena XK «Jluct 3mopoBbs» B
TEUECHUE roja.

5.11. CneunanucT KaapoBOil CiIy>kKObl BBOAUT U KOHTPOJUPYET aKTyaJbHOCTb
JAHHBIX:

¢ O Megarorudyeckux corpyanukax Lkosbl: mpueM Ha paboTy, YBOJbHEHUE,
MepeBO/J, HA3HAYEHUE JOJKHOCTU (OCHOBHOM M 1O COBMECTUTEIIBCTRBY),
npuBsizka K rpymme «Corpynaukn» (pazgensl DK «Duznueckue Jniay,
«IIpuem Ha paboTy», «YBoJbHEeHHE», «KaapoBble MepeMenieHus,
«CoTpyAHUKN»);



o cnucku corpyaHukoB IIIkonbl, uX [OJDKHOCTH, B TOM YHUCIE
pykoBoautene, rpaduk pabotel (pazgenst XK «Ilogpazgenenus»,

«JlomxuaocTny, «I'paduxu paboTh»).

5.12. Cexkperapp (pedepeHT) ocyiiecTBisieT (OpPMHUPOBAHUE MPUKA30B O
JBIDKCHUHU ydaluXxcs (3a4uCiIiCHUE, BBIOBITHE, OKOHYAaHHE Yy4ueObl, TMEpeBOj B
JIPYroM Kiiacc/Tpymiy).

5.13. Yuamuecs IIkoabl u UX poaUTENH (3aKOHHBIC MPEICTAaBUTEIN) UMEIOT
CJIEAYIOIINE BO3MOKHOCTH MPHU MOJIH30BAHUU 3JEKTPOHHBIM JTHEBHUKOM:

e TMOJY4YarOT MH(OPMALIHUIO O TOMAIIHUX 3a1aHUSX;

e IMOJY4YalOT JIaHHbIE 00 YCHEBAEMOCTH OOYy4YarOIUXCsl (BBICTABICHHBIX

OTMETKaX).

6. IIpaBa moab3oBareseit K

6.1. Bce nmonwp3oBarenu 2K UMEIOT MpaBO MCHOJIB30BaTh €r0 B €XKEIHEBHOM
pexume. HckiaoueHreM SIBISETCS TPOBEIACHUE TEXHUYECKUX pabOT, KOTOpHIE
MOT'YT MPOBOJIUTHCS B CPOK HE 00Jiee CYyTOK C YBEIOMIICHHEM IOJb30BaTeleH 3a
HEJISIIO /10 Havasia pador.

6.2. KnaccHple pyKOBOIUTEIN HUMEIOT IpaBO HMHOOPMHUPOBATH POAMTEICH O
COCTOSIHUM YCIIEBAEMOCTHM U TMIOCEIIAeMOCTH MX JIeTel dYepe3 OTYETHlI,
chhopMUpOBaHHBIC Ha OCHOBE JaHHBIX DK, M0 HEOOXOIUMOCTH.

7. OTBETCTBEHHOCTH MOJIb30BaTe el 7K

7.1. Bce nosib30BaTeNy HECYT OTBETCTBEHHOCTD:

« 3a HapyleHue TpedoBaHuil deaepanpHOro 3akoHa ot 27.07.2006 No 152-
@3 «O nepCoHANBHBIX JAaHHBIX»;

e pasrjalieHHe CBOMX YYCTHBIX JAHHBIX (JIOTHH, TIApPOJIb);

o HapyIlieHHe TpeOOBaHWUN HOPMATHBHBIX IPABOBBIX JOKYMEHTOB, B TOM
YUCJI€ JIOKAIBHBIX AaKTOB M MHCTPYKIIUM, OMNPEACIISIONMX TMOPSI0K
HUCIoJIb30BaHusg DK B COOTBETCTBUM C 3aKOHOAATEILCTBOM PD.

7.2.  upexrop IIIkosbl HECET OTBETCTBEHHOCTh 33 CBOEBPEMEHHOE

YTBEPXKJEHHE YUECOHBIX IJIAHOB, IJIaHA paclpeiesieHusl eJarorudyecko Harpy3Ku
U y4eOHOTO pacluCaHus.

7.3. 3amecTuTenb IUPEKTOpa MO Y4eOHO-BOCMUTATEIBHOW paboTe Hecer
OTBETCTBEHHOCTH:
e 32 CBOEBPEMEHHOCTh (OPMHUpPOBaHMSA y4yeOHBIX IUIAHOB, IUJIaHA
pacripeneneHus meJarornaeckoi Harpy3ku U yaeOHOTO pacTiCaHus;

e pacmedaTrKy COOTBETCTBYIOIIMX pa3aeioB XK B KoHIIe yueOHOTO ToJa U X
odopmIiieHHE.

7.4. AnmunnctpaTop 37K HECET OTBETCTBEHHOCT:

o 3a OecnepeboiiHoe ¢yHkMoHUpoBaHue XK, 06a3 JaHHBIX U CMEXKHBIX
CUCTEM CBSI3H;
e BBITIOJIHEHHUE PE3EPBHOTO KOITUPOBAHUS JAaHHBIX;
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o HANOJHEHHE U aKTyaJIbHOCTh 0a3bl NaHHBIX paOOTHUKOB LIIKOIBI.

7.5. TexHnyeckuid cienuanucT U aAMUHUCTpAaTop XK HECYT OTBETCTBEHHOCTH:!

e 3a CBOEBpEeMEHHOE coxpaHeHue komuid DK Ha 3JIEKTPOHHOM HOCHUTEJE
uHpopMalMu (ONTHYECKOM JHMCKE) W pacmevyarky JJAOKYMEHTOB Ha
OyMaKHBIX HOCUTEIIAX;

e COOTBETCTBME  y4eTHbIX  3anmuced O  ¢akram  peanusauuu
00pa3oBaTENbHOMN JEATENbHOCTH;

¢ TPaBUIBHOCTBIO UCHIOJIb30BaHU DIK.

7.6. Yuurens (menaroru) HECYyT OTBETCTBEHHOCTb:

e 32 CBOEBPEMEHHOCTh BHECEHUS, JIOCTOBEPHOCTD M aKTYaJIbHOCTh JJAHHBIX 00
YCIIEBAEMOCTH U TTOCEIIAEMOCTH YYAIIUXCS;

e C©XEIHEBHOE 3amojHeHue I)K;

e YCTpaHEHHUE BBISIBJICHHBIX OLIMOOK Mpu BeneHuun IK;

e COXPAHHOCTh CBOMX PEKBHU3UTOB JOCTYIA, UCKIIIOYAIOIIYIO MOAKIIOUCHHUE
MIOCTOPOHHUX.

7.7. KnaccHbie PYKOBOAUTCIIA HCCYT OTBCTCTBCHHOCTD!

3a CBOEBPEMEHHOCTb BHECEHMSI, JOCTOBEPHOCTD U aKTyaJIbHOCTb IaHHBIX 00
yCIIEBAEMOCTH U MOCEIAEMOCTH YUalUXCs;

JIOCTOBEPHOCTh U AaKTyaJbHOCTh CIHUCKOB Kjacca M HH(popManuu 00
yuamuxcs u ux pomurensix (®. U. O., Homep Ttenedona, aapec
AJIEKTPOHHOMN MOYTHI);

CBOEBpPEMEHHOE MH(OPMHUPOBAHUE POAUTENEH O COCTOSIHUM YCIIEBAEMOCTH
Y MOCEMIAEMOCTH UX JIeTer nocpenctsoM IXK;

NPEIOCTaBIEHUE MO0 OKOHYAHMU Y4EeOHBIX ueTBepTed (MOJIyroAauil/rona)
3aMECTUTEIIO TUPEKTOpa MO y4eOHO-BOCTIUTATEILHON paboTe OTYETOB 00
yCIIEBAEMOCTH U MOCEIIaeMOCTH yJaluxcs Kiacca.

7.8. Jlucneruep 00pa3oBaTENBHOTO YUYPEKIEHUS HECET OTBETCTBEHHOCThH 3a
CBOCBPEMEHHBIN BBOJI W TMOJACPKAHUE B aKTyaIbHOM COCTOSIHUM JaHHBIX
yuamuxcsi IKoJbl, pacnucaHue 3aHATUNA, OTPAKEHUE ABUKEHHUS Yydalluxcs,
BEJICHUE JKypHaja 3aMe€H, aKTyaJlbHOCTh OTYETa [0 3alOJHEHUIO >KypHaja
nearoramu.

7.9. PaboTHukn MeauumMHCKOW ciykObl LIIKONMBI HECYT OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOCTb 3aIlOJTHEHUS pa3jiena «JIUcT 310poBbs» U aKTYallbHOCTh JJAHHBIX
B HEM.

7.10. Cnenupanuct KaJpoBOH CIIyObl HECET OTBETCTBEHHOCTb 32 BHECCHUE U
KOHTPOJb 33 AaKTyaJbHOCTBIO [JIaHHBIX O COTPYJHUKAaX, Y4YacTBYIOLIUX B
oOpazoBaTeIbLHOMN JAESATETLHOCTH.

8. OTueTHbBIE EPUOABLI U XPaHeHHe HHPOPMALIMH

8.1. OTyeTsl N0 yCIEeBa€MOCTHU U MOCEIIAEMOCTH CO3Jal0TCS B KOHIIE YETBEPTH,
MOJIYTroAusl U y4eOHOro roja.
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8.2. Ortuer o 3amosHeHMu OXK U HaAKOIUIAEMOCTH OTMETOK CO3JAETCs
€KEMECAYHO.

8.3. Ilo 3aBepmieHMM OTYETHOrO MEpPHOJA (YETBEPTH, MOIYTOAHs, y4eOHOTO
rojia) MTOrOBBIE BEJOMOCTM pacleyaThlBalOTCS Ha OyMa)XHOM HOCHTEIE,
3aBEpAIOTCA MOJIUCSAMHU IEJaroroB, KJIACCHBIX PYKOBOIMUTENECH, 3aMECTHTENS
JTUPEKTOpa Mo y4eOHO-BOCIIUTATENBHON paboTe, TUPEKTOpa.

8.4. Ilo okoH4YaHMHM y4e€OHOTO TrOjJa WTOTOBBIE BEIOMOCTH MPOIIMBAIOTCS,
IPOLIHYPOBBIBAIOTCH,

OIEYaTHIBAIOTCS U CIAIOTCS B APXUB ISl XPAaHEHUS! B YCTAHOBJIEHHOM MOPSJIKE.

8.5. Ilo okoHuaHum y4eOHOro rojga mnojHasg Bepcus DK MepeHOCHUTCS Ha
AIEKTPOHHBIN
HOCUTEIh MH(OpPMAIMM — ONTUYECKUH JHCK, OIEYaThIBACTCSA, 3aBEPSAETCS
HOJIUCBI0 3aMECTUTENsl JUPEKTOopa M0 y4eOHO-BOCIIUTATENbHON paboTe u
paciu@poBKOi MOANKMCH U XPAHUTCS B aApXUBE B YCTAHOBJIEHHOM TIOPSIZIKE.
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