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1. OO0mue moJioKeHus

1.1. Hens mpanHoro IlomoxkeHunss — 3ammTa MNEPCOHATBHBIX JAHHBIX
pabOTHUKOB MYHHUIIMIIAJIBHOM aBTOHOMHOM 00111€00pa30oBaTeIbHOM YUPEKIACHUN
cpenHel obOmieoOpa3oBaTebHOM MIKOMBI Ne 6 MyHUUMIIAIBHOTO OOpa30BAHUS
[IlepOuHOBCKU paiioH ceno ExaTteprHOBKaA.

1.2.  CoOop, XpaHeHHE, UCTIOIb30BaHUE U PACTIPOCTPAHEHUE MH(DOpMAIIH O
YaCTHOW JKM3HM JiMla ©0e3 MHCbMEHHOTO €ro corjacusi He JOITyCKaroTCs.
[lepcoHanbHble  JaHHbIE  OTHOCSATCA K  KAareropuu  KOH(UIEHIUATbHOU
uHdOpMaIuu.

1.3. Pexum koH(MUIEHIHUATHLHOCTH MEPCOHAIBHBIX JAHHBIX CHUMAETCA B
cllydasx 00€3JIMUMBaHUs WIH 110 UICTEYEHUHU 75 JIET CpOKa XpaHEHUs, €CJIM HHOE HE
OIPEEIICHO 3aKOHOM.

1.4. JlomKHOCTHBIE JMIIA, B OOA3aHHOCTH KOTOPBIX BXOJHUT BEICHHE
NEPCOHAIBHBIX JaHHBIX COTPYIHHKA, 00sI3aHBI 00ECTEUNTh KaXKI0MY BO3MOXKHOCTb



O3HAaKOMJIEHUSI C  JIOKYMEHTaMd W  MarepuajaMy,  HEMNOCPEICTBEHHO
3aTparuBaroIIMMU €0 TpaBa U CBOOOIBI, €CIIM HHOE HE MPEyCMOTPEHO 3aKOHOM.

1.5. TlepconanpHble AaHHBIE HE MOTYT OBITh HCIIONB30BAHBI B IICIIAX
MPUYUHEHUS UMYIIECTBEHHOTO M MOPAJIbHOTO Bpella rpaxkiaHaM, 3aTpyAHECHHS
peanuzaiuu npas u cBo0oj rpaxaan Poccuiickoit @enepanuu.

1.6. IOpunuueckue u (U3MYECKUE JUIA, B COOTBETCTBUM CO CBOUMHU
MOJITHOMOYMSMHU ~ BlIaJieronie uHOpManue o TpakaaHaxX, IMOJIydalle |
UCIIOJIB3YIOIIHE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEIILCTBOM
Poccuiickoit @enepannu 3a HapylIeHHE PEKUMA 3alUThI, 00paObOTKHU U MOpPsAKa
UCIOJIb30BaHUS 3TON MHGOPMALIUU.

1.7. Hacrosimee mnonoxeHue SBISIETCS 00S3aTeNbHBIM JIJISI MCIOJHEHUS
BCEMH COTPYIHHKaMU (puiinana, UMEIOIMUMH JOCTYI K TEPCOHAIBHBIM JaHHBIM
pabOTHUKOB.

2.  TlonsTHE M COCTAB NMEPCOHATBbHBIX JAHHBIX

2.1. [TIlepconanbHble AaHHbIE paOOTHUKA - WH(pOpMaLHs, HeoOxonumas
paboToaTENI0 B CBSA3M C TPYJAOBBIMU OTHOLIEHUSIMU U KACAIOUIMECS KOHKPETHOIO
paboTHHKA.

2.2. Cocras [lepcoHalIbHBIX TaHHBIX paOOTHHKA:

- aHKEeTHbIE U OHorpapuyecKue JaHHBIC,

- o0pa3oBaHue;

- CBEJICHMSI O TPYJIOBOM U OOILIEM CTaXeE;

- CBEJICHMSI O COCTABE CEMbU;

- IaCMIOPTHBIE JAHHBIE;

- CBEJICHUSI O BOMHCKOM Y4ETE;

- CBEJICHHUs 0 3apabOTHOM IJIaTe COTPYIHHKA;

- CBEJICHU O COLIMAIIbHBIX JIbIOTaX;

- CIIELIMATIBHOCT,

- 3aHUMAaeMasi JOJKHOCTb;

- HaJIM4yue CyaUMOCTEN;

- aJJpec MecTa KUTEIbCTBA;

- IOMaIlIHUK TenedoH;

- MECTO pabOThI WM y4eObl WIEHOB CEMbU U POJICTBEHHUKOB;

- XapakTep B3aUMOOTHOLIEHUH B CEMBE;

- COZIEpKaHUE TPYLOBOIO JIOTOBOPA;

- COCTaB JACKJIApUPYEMbIX CBEJICHUI 0 HAIMYMK MaTepUaIbHbIX LICHHOCTEH;

- coZiepKaHue JeKIapalni, 101aBaeMOI B HaJIOTOBYIO HHCIIEKIUIO;

- MOJUTMHHUKH U KOTIUU MIPHUKA30B 10 JINYHOMY COCTaBY;

- IMYHBIE JIeNIa U TPYIOBbIE KHUKKHU COTPYAHUKOB;

- OCHOBAHU K IPUKa3aM 10 JJUYHOMY COCTAaBY;

- Jena, COJepKalllue Marephalibl MO TOBBIIIEHUIO KBaTU(UKAIUU U
MEPEenoAroTOBKE COTPYAHUKOB, UX aTTECTALIUHU, CITYKEOHBIM pacciieIOBaHUsIM;

- KOIIUU OTYETOB, HAMPABJISIEMbIE B OPraHbl CTATUCTUKHU.



JlaHHBIE TOKYMEHTBHI SIBISIOTCS KOH(MUIEHIIMATBHBIMU, XOTS, YUYUTHIBAS UX
MacCOBOCTh M €UHOE MECTO 0OpaOOTKH U XPAaHEHHUS - COOTBETCTBYIOIIHHI TPH
OTPaHUYCHHS HA HUX HE CTaBUTCA.

3. O0s13aHHOCTH padoToaarTest

3.1. B menmsix oOecredeHuss mpaB M CBOOOJA 4YeNOBEKa M TpaxaaHUHA
paborojaTeslb M €ro MNPEACTaBUTEIM NpU O0O0pabOTKE MEPCOHANBHBIX JIaHHBIX
paboTHHKA 00s13aHbI COOJIIO/IATh CIIEAYIONINE O0IHe TPEOOBAHUS:

3.1.2. Tlpu omnpeneneHun oObeMa U COJEpKaHUs, OOpabdaThIBAEMbBIX
NEPCOHATBHBIX JAHHBIX pPa0OTHHKA paboTomaTeNb JOJDKEH PYKOBOACTBOBATHCS
Koncrurynuenn Poccuiickoin ®enepaunn, TpynoBeim Komekcom u HHBIMU
dbenepabHBIMU 3aKOHAMM;

3.1.3. PaGoromatenr He WMEET TMpaBa TMOJNy4aTb U 0OpabaThIBaTh
MEPCOHANILHBIE JTaHHBIE PA0OTHHUKA O €r0 TOJUTHYECKUX, PEIUTHO3HBIX M WHBIX
yOCXKICHUSX M YaCTHOW XKU3HU. B ciydasx, HENOCPEICTBEHHO CBS3aHHBIX C
BOIPOCAMHU TPYAOBBIX OTHOIIEHWM, B COOTBETCTBUU CO cTarbed 24 KoHcTuUTyuuu
Poccuiickoit denepanu pabotoaarens BIpaBe MoJMydarh U 00padaTbiBaTh JaHHbBIE
0 YaCTHOM JKHU3HU pabOTHHUKA TOJBKO C €ro MUCbMEHHOT'O COTJIACHS;

3.1.4. Paboronmatenb He MMEET TMpaBa NoJydyarb M 00pabaThiBaTh
NepcoHalbHbIE JaHHbIE pPAaOOTHUKA O €ro WICHCTBE B  OOIIECTBEHHBIX
00BEIUHEHUSIX WJIM €r0 MPO(COIO3HON AESITENIbHOCTH, 32 MCKIIOUEHUEM CIIy4aes,
IPeyCMOTPEHHBIX (peiepanibHbIM 3aKOHOM;

3.1.5. Tlpu npuHATHUM pPEUICHHM, 3aTparuBarolIMX HHTEPEeChl pPabOTHHKA,
paboroymaTeslb HE MMEET IIpaBa OCHOBBIBATHCA Ha TIEPCOHAIBHBIX JIAHHBIX
paboOTHUKA, MOMYYEHHBIX WCKIIOUUTENBHO B PE3yibTaTe UX aBTOMATH3WPOBAHHOU
00pabOTKH WK AIIEKTPOHHOTO TOJTYUYEHUS;

3.1.6. 3amuTa NepcoOHAIBbHBIX AAHHBIX PAaOOTHUKAa OT HENPABOMEPHOIO HMX
WCITOJIb30BAHMSI UM YTPAaThl JIOJKHA ObITh 0OecrieueHa paboToAaTeNeM 3a CUET €ro
CPEJICTB B MOPSAKE, YCTAHOBICHHOM (he/lepaIbHbIM 3aKOHOM;

3.1.7. PabOTHUKM W WX MPEJACTABUTEIM JIOJDKHBI OBITh O3HAKOMIICHBI O]
POCIIUCh C JTOKYMEHTaMU OpraHU3alli{, YCTaHABIMBAIOIIUMU MOPSA0OK 00pabOTKH
NEePCOHANTBHBIX JIAHHBIX PAOOTHHUKOB, a TAaK)Ke 00 UX IMpaBax U 00S3aHHOCTSAX B ATOU
oOnacTH.

4. OOsi3aHHOCTH PA0OTHHKA

4.1. IlepenaBath paboTomaTeNt0 WM €r0 MPEACTABUTEIIO0  KOMIUIEKC
JOCTOBEPHBIX, JTOKYMEHTHUPOBAHHBIX IE€PCOHAIBHBIX JAHHBIX, COCTAB KOTOPBIX
YCTaHOBJIEH TpyIoBbIM KogekcoM PO.

4.2. CBOeBpeMEHHO coo0mare padoromareao 00 HM3MEHCHHU CBOMX
MEePCOHATBHBIX TAHHBIX.

S.  IlpaBa padoTHuKa

5.1. TpeboBaTh MCKJIIOYEHHS] WM UCIPABJICHHS HEBEPHBIX WJIM HEMOIHBIX
MIEPCOHAIBHBIX TAHHBIX.

5.2. Ha cBoOOaHbBIN OecriaTHBIA JOCTYIl K CBOMM MEPCOHAIbHBIM JIaHHBIM,
BKJIFOYAs TIPaBO Ha MOJYyYEHHUE KOMUH JTI000M 3amucu, CoAepIKalle mepcoHalbHbIC
JaHHBIE, 32 UCKJIFOUEHUEM CITy4aeB IPEyCMOTPEHHBIX (eaepatbHbIM 3aKOHOM.



5.3. IlepcoHanbHble  JAaHHBIE  OLIEHOYHOIO  XapakTepa  JIOMOJHHUTh
3asBJICHUEM, BBIPAKAIOIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUSL.

5.4. OnpenensATe CBOUX MPEACTABUTENEH AJIA 3aLIUThl CBOUX IEPCOHAIBHBIX
JaHHBIX.

5.5. Ha coxpaHeHnue u 3alMTy CBOEH JINYHOM U CEMENHOMN TalHBI.

6. CoOop, 00padoTKa M XpaHEHHUE MEPCOHATBHBIX TAHHBIX

6.1. O6paboTKa MepcOHANbHBIX JAHHBIX PAOOTHUKA - MMOIyYEHUE, XPaHEHUE,
KOMOMHUPOBaHKE, Tepe/iaya WK JII000€ JAPYyroe HCIOJb30BaHUE IMEPCOHATBHBIX
JaHHBIX PaOOTHHKA.

6.2. Ilops1oK MOTy4YEHUS IEPCOHANBHBIX JIAHHBIX:

6.2.1. Bce mepcoHanbHble JaHHBIE paOOTHHKA CJEMyeT TOJydaTh y HEro
camoro. Ecnu nmepconanpHbie JaHHBIE paOOTHHUKA, BOBMOXKHO, MOJYYUTh TOJBKO Y
TPEThEH CTOPOHBI, TO PAOOTHUK JOKEH OBITh yBEAOMJIEH 00 3TOM 3apaHee W OT
HEro JOJDKHO OBITh TOMYYeHO NHChbMEHHOE cornacue. Pabortomarens moimKeH
COOOIMMTh PAbOTHUKY O MLENsIX, MNPEANoJaraéMblX MCTOYHHKaX M crocodax
MOJIyYeHHs] TEPCOHAIBHBIX [JAHHBIX, & TaK K€ O XapakTepe MOUIeKAIIUX
MOJIyYEHHIO TEePCOHAIBHBIX JAHHBIX M IOCIEACTBUSAX OTKa3a pabOTHHKA [aTh
MMCbMEHHOE COTJIacue Ha UX MOJyUYeHHUE.

6.2.2. PaGotogarens He wWMeeT IpaBa MojJdy4yaTb M 00pabaTbiBaTh
NEpPCOHAJbHBIE JaHHbIE PAOOTHUKA O €ro MOJUTUYECKUX, PEIMTHO3HBIX U HHBIX
yOeXIACHUSIX M YaCTHOM XKU3HU. B cilydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C
BOIIPOCAMHU TPYAOBBIX OTHOILIEHHI, B COOTBETCTBUU €O cTartbeil 24 KoHcTUTyLHH
P® pabotomarens BmpaBe mojydaTh M 0O0palaThiBaTh JaHHBIE O YACTHOM JKU3HU
pabOTHHKA TOJIBKO C €r0 MUCbMEHHOTO COTJacusl.

6.2.3. Pabotomarenr He wWMeeT TMpaBO ToOdydaTh ©  00pabaThiBaTh
NEPCOHAIbHBIE JaHHble paOOTHMKA O €ro WIEHCTBE B  OOIIECTBEHHBIX
00BEIMHEHUSIX WM €r0 MPO(PCOI3HON NEATEIbHOCTH, 32 UCKIIOYEHUEM CIIy4aeB,
MIPETyCMOTPEHHBIX (PeiepanbHbIM 3aKOHOM.

6.3. O0paboTka, nepegaya U XpaHEeHUE MEPCOHATBHBIX JAHHBIX PaOOTHHUKA.
K o6pabotke, nepenaye U XpaHEHUIO MEPCOHAIBHBIX JAHHBIX PAOOTHUKA MOTYT
UMETH JOCTYI COTPYTHHKHU:

- OyXrajaTepuu;

- OTBETCTBEHHBIH 3a BEJICHUE KaJPOBOT0 AEJIONPOU3BOJICTBA.

6.4. [1pu nepenaye nepcoHaNbHbBIX JJAHHBIX Pa0OTHUKA paboTOIATENb 00sI3aH
cOOIII0IaTh ClEeAYIOIIKEe TPEOOBaHMUS:

- He cooO0maTh MEepPCOHAIbHBIC JaHHBIE PAaOOTHUKA TPEThEell CTOpoHE Oe3
NUCBMEHHOTO coracusi pabOTHUKA, 3a MCKIIOUEHHEM CIIy4yaeB, Korja 3TO
HEOOXOMMO B IIENIAX MPEAYNPEKACHHUS YIPO3bl KU3HU U 3I0pPOBBI0 pabOTHHKA, a
TaK)Xe B CIy4asX, yCTAHOBIEHHBIX (helepaIbHbIM 3aKOHOM;

- HE cooOuIaTh NEPCOHAIbHbBIE JaHHbIE PA0OTHUKA B KOMMEPYECKUX LIEISAX
0€3 ero MUCHbMEHHOT'O COTJIACHS;

- MpeayNpeauTh JIULI, MOJyYaroUIMX MEePCOHANIbHbIE JaHHbIE pAaOOTHHKA, O
TOM, YTO 3TH JJAHHBIC MOTYT OBITh UCIIOJIb30BAHBI JIUIIb B EJSIX, JUISI KOTOPBIX OHU
coO0IIeHbI, U TPeOOBaTh OT ATUX JUI[ MOATBEPKACHUS TOTO, YTO 3TO IMPABUIIO



cobmroeno. Jluma, momydJaromiue TepCcoHaIbHbIE TaHHBIE PAOOTHUKA, OO0SM3aHBI
COOIONIATh PEKUM CEKPETHOCTH (KOH(HIEHIIMAIBHOCTH). /laHHOE MoNoXKeHue He
pacnpocTpaHseTcs Ha OOMEH, MePCOHATBHBIMU JAHHBIMU PaOOTHUKOB B MOPSIIIKE,
YCTaHOBJICHHOM (heJIepajIbHBIMU 3aKOHAMMU;

- paspewmiaTb JOCTyH K MEPCOHAIBHBIM JAaHHBIM PAOOTHUKOB TOJIBKO
CIIEUAJIBHO YIIOJTHOMOYEHHBIM JIMIaM, TIPU 3TOM YKa3aHHBIC JIUIIA JOJIKHBI UMETh
paBo MOJy4yaTh TOJBKO T€ TMEpPCOHAIbHbIE JaHHblE pPaOOTHHKA, KOTOpHIE
HEOOXOIMMBI JIJIsI BBITIOJIHEHUSI KOHKPETHBIX (DYHKITHN;

- He 3ampamuBaTh HH(OPMAIMIO O COCTOSHUHU 3I0pOBbs pabOTHUKA, 3a
UCKITIOYCHUEM TEeX CBEICHUM, KOTOPBIE OTHOCSATCA K BOMPOCY O BO3MOXKHOCTHU
BBITIOJTHEHUSI PAOOTHUKOM TPYJIOBOM (DYyHKIINU;

- TepedaBaTh TEPCOHANBHBIE JIaHHbIE pPa0OTHHKA TPEJACTABUTEISM
pabOTHUKOB B TMOPSIKE, YCTaHOBIEHHOM TpymoBeiM Komexcom, u orpaHuumBaTh
9Ty WH(OPMAIHMIO TOJIHKO TEMHU MEPCOHAIBLHBIMU JTaHHBIMUA PaOOTHUKA, KOTOPHIC
HEOOXOMUMBI JJIs BHITTOJIHCHUS YKa3aHHBIMH MPEIACTABUTEISAMHU UX (PYHKITHIHA.

6.5. Ilepemayua mepcoOHANbHBIX  JAaHHBIX OT  JEpXKaTelas WU €ro
MpEACTABUTENICH BHEITHEMY MOTPEOUTENI0 MOXET JOMYCKaThCd B MUHUMAJIbHBIX
o0beMax M TOJBKO B LEJSAX BBIMNOJHEHUS 3a/1a4, COOTBETCTBYIOIIMX OOBEKTHUBHOM
MpUYuHEe cOOpa ITUX JAHHBIX.

6.6. [Ipu mepenaye mepcoHaIbHBIX JAHHBIX paOOTHUKA MOTpeOuTeNsM (B
TOM 4YHUCJIE U B KOMMEPHYECKHX IIeJIAX) 3a mpefenbl ¢guinana padoTomarenb He
JOJKeH coo0Iarh 3TH JaHHBIE TPEThel CTOpOHE 0€3 MUCHMEHHOTO COTJIacHs
paboOTHUKA, 3a WCKIIOYEHHEM ClIy4aeB, KOrja dTO HEOOXOAMMO B IIENIIX
MPEAyNPEeKICHNUS Yrpo3bl KU3HU U 3I0pPOBbI0 pPAa0OTHHKA WM B CIydasx,
YCTaHOBJICHHBIX (peIepaIbHbIM 3aKOHOM.

6.7. Bce mMepbl KOHPUACHIMAIBHOCTA TpU cOope, 00pabOTKe W XpaHECHUU
MEPCOHANIBHBIX JaHHBIX COTPYIHHKA PACIPOCTPAHSIOTCS KaK Ha OyMa)KHbIE, TaK U
Ha JIEKTPOHHbIE (ABTOMATU3UPOBAHHBIE) HOCUTENN UH(POPMALIUU.

6.8. He pomyckaercs oTBe4aTh Ha BONPOCHI, CBSI3AHHBIE C Mepeaadeu
nepcoHanbHOM nH(popManuu no tenedony unu daxcy.

7. JlocTyn K mNepCOHAJbHBIM IaHHBIM PA0OTHUKOB

7.1. BuyTpennuii qoctyn (qoCTyn BHYTpH opranuzanuu). [IpaBo goctyma k
NEPCOHAIBHBIM JAHHBIM COTPYAHUKOB UMEIOT:

- PYKOBOJIUTENb YUPEIKICHUS

- 3aMECTUTENb PYKOBOIUTEIA YUPEKACHUS;

- caM paOOTHHUK, HOCUTENb JaHHBIX.

Jpyrue coTpyIHUKHA OPraHU3aly UMEIOT JOCTYII K IEPCOHAIBHBIM JaHHBIM
paboTHMKA TONBKO C THCHMEHHOTO COIJIaCHs C€amMoro pabOTHUKA, HOCHUTENS
JAHHBIX.

7.2. BHemHun 10CTym.

7.2.1. K 4uciay MaccoBbIX NOTpeOUTENed NEPCOHAJIbHBIX JaHHBIX BHE
YUPEKICHUS OTHOCSTCS rOCy/IapCTBEHHBIE u HEroCcyJapCTBEHHbBIE
(GYHKIMOHAIBHBIE CTPYKTYPBIL:

- HAJIOTOBBIE MHCIIEKIUU;



- IPaBOOXPAHUTEIIbHbIE OPTraHbl;

- OpraHbl CTaTUCTHUKY,

- CTPAaXOBBI€ ar€HTCTBA;

- BOCHKOMATHI;

- OpraHbl COLMAJIBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH]IBI;

- IOJpa3ICICHUs] MyHUIIUTIATBHBIX OPTaHOB YIIPABJICHUS;

- KPEAUTHBIC YUPEKICHUS.

7.2.2. Han3opHO - KOHTPOJBHBIE OpraHbl UMEIOT JOCTYyH K HH(pOpMaIUu
TOJIBKO B chepe CBOEi KOMITETEHIIUU

7.2.3. Oprauuzanu, B KOTOPbIE COTPYAHUK MOXET OCYLIECTBIISTh
MEPEUYHCIICHUSI JIEHE)KHBIX CPEACTB (CTPAaxXxOBblE€ KOMIIAHWUHM, HETOCYIApCTBEHHBIE
MEHCUOHHBIE  (POHIBI,  OJArOTBOPUTENBbHBIC  OpraHU3aIMH,  KPEIAUTHBIE
YUPEKIACHUS), MOTYT TOJYYUTh JTOCTYIN K TMEPCOHAIBHBIM JaHHBIM pPaOOTHHKA
TOJIBKO B CJIy4ae €ro MUCbMEHHOIO Pa3peIeHHUs.

7.2.4. Ipyrue opranuzanuu:

CBEJICHUSI O paboTaroueM COTPYAHHUKE WIM YK€ YBOJEHHOM MOTYT OBITh
MpEeAOCTaBIEHbI APYroi OpraHu3aliu TOJBKO ¢ MUCHbMEHHOIO 3ampoca Ha OJaHKe
OpraHu3aly, ¢ MPUIOKEHUEM KOIMUKW HOTApUalbHO 3aBEPEHHOIO 3asBIICHUS
paboTHHKA.

7.2.5. POOCTBEHHUKU U YWIEHBI CEMEM.

[lepconanbHble JaHHBIE COTPYIHUKA MOTYT OBITb TPEIOCTABICHBI
POJICTBEHHUKAM WJIM YJI€HAM €ro CEMbU TOJBKO C MUCBMEHHOTO pa3pelICHUS
caMoro coTpyaHuka. B ciydyae pa3Bona ObIBIIas cynpyra (Cynpyr) UMEIOT IIPaBo
oOpaTUThCSI B OpPraHU3AlMIO C MUCHBMEHHBIM 3allpOCOM O pa3Mmepe 3apaboTHOMU
1aThl coTpyaHuKa 6e3 ero cormacusi. (YK PO).

8. 3ammra nepcoHaJbHbIX JAHHBIX

[Ton yrpo30ii WM onacHOCThIO yTPaThl IEPCOHABHBIX JAHHBIX TOHUMAETCS
€IMHUYHOE WJIA KOMIUIEKCHOE, pealbHO€ WM MOTEHIHAIbHOE, aKTUBHOE WIH
MACCUBHOE TMPOSBIEHUE 3JOYMBILUIEHHBIX BO3MOXKHOCTEH BHEUIHUX WJIU
BHYTPEHHUX HKCTOYHUKOB YyIpo3bl CO3/1aBaTh HEOJAronpusiTHble COOBITHS,
OKa3bIBaTh JECTAOUIM3UPYIOLIEE BO3ACUCTBHE Ha 3allMLIAEMYI0 HH(POpPMALHIO.
Puck yrpo3sl m100bIM HMHQOPMALIMOHHBIM peCypcaM CO3JAl0T CTUXUIHbIE
OenCTBUs, BKCTpEMAalIbHbIE CHUTYyallMHM, TEPPOPUCTUYECKUE JACUCTBUS, aBapHUU
TEXHUYECKUX CPEACTB M JIMHUI CBSI3U, APYrue OObEKTUBHBIE OOCTOSATENHCTBA, a
TAK)K€ 3aMHTEPECOBAHHBIE M HE3AMHTEPECOBAHHBIE B BO3HUKHOBEHHM YTPO3BI
auma.  3ammMTa  MEepCOHANBHBIX  JaHHBIX — IPEACTABIAET COOOM  YKECTKO
pPEITTAMEHTUPOBAHHBII M JAUHAMUYECKH  TEXHOJIOTMYECKUU nporuecc,
MpEeayNpexXIA0MNUNA HApyIIEHUE JOCTYIMHOCTHU, LIETOCTHOCTH, JOCTOBEPHOCTH H
KOH(UACHIIMAIBHOCTH  [EPCOHAIBHBIX JAaHHBIX M, B KOHEYHOM CUETe,
oOecreunBarolMii  JOCTATOYHO HAJEXKHYI0 Oe30macHoCcTh HMHGOpPMALUU B
Mpoliecce YIpaBiIeHYECKON U TPOU3BOJICTBEHHOM AESTENIbHOCTA KOMIIAHUH.

8.1. «BHYTpeHHsIS 3a1IuTay.



OCHOBHBIM BUHOBHHUKOM HECaHKITMOHUPOBAHHOTO J0CTyTIa K
MEPCOHAIILHBIM JIAHHBIM SIBIISIETCS, KaK TMPaBWIO, TMEPCOHAN, pPabOTaroumuil C
JOKYMEHTaMH U 0a3aMu JaHHBIX. PernmameHTammsi JocTynma TepcoHalia K
KOH(UACHITNAIBHBIM CBEICHUSM, TOKyMEHTaMHU U 0a3aMU JaHHBIX BXOAWT B YHCIIO
OCHOBHBIX  HAIPABJICHWA  OpPraHW3allMOHHOW  3amUThl  WUHPOPMAIUA |
MpeIHa3HaueHa I pasTpaHUYCHHS  IMOJTHOMOYMH  PYKOBOAMTEISIMH U
CHEIUATNCTaMU KOMIIaHWUW. JIJI 3amuThl NMEPCOHABHBIX JTAaHHBIX PaOOTHHKOB
HEO0OX0MMO COOJIOATh PSIJT MEp:

- OrpaHMYEHUE U perilaMEHTallds cocTaBa PaOOTHUKOB, (PYHKIIMOHAJIbHbBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(UICHIIUATbHBIX 3HAHUH;

- cTporoe m3bupaTesrbHOE U 0OOCHOBAHHOE PACHpECICHHE TOKYMEHTOB U
uHbOpMAIH MEXTy paOOTHHUKAMU;

- palnMoHaJIbHOE pa3MelieHue pabodynx MeCT pPabOTHUKOB, MPH KOTOPOM
HCKITIOYAIOCh ObI 0ECKOHTPOJIBLHOE MCTIOIB30BaHNE 3aAMUIIAEMON HHPOPMAITNH;

- 3HaHWE PpaOOTHHUKOM TpeOOBAaHUN HOPMATHUBHO - METOJUYECKUX
JOKYMEHTOB TI0 3aIiuTe HHPOPMAITUN U COXPAHCHUH TAHBI,

- HaJIM4he HEOOXONWMBIX VYCIOBHM B TIOMEUIEHWW I pPabOTHI C
KOH(PUACHITMAITBHBIMU TOKyMEHTaMU U 0a3aMu TaHHBIX;

- OMpeneieHHEe W PeriaMeHTaIusl COCTaBa PaOOTHUKOB, MMEIOIIMX IPaBO
nocTyna (Bxoja) B IOMEIICHHEe, B KOTOPOM HaXOJISTCSl IEPCOHANIBHBIC TAHHBIC;

- OpraHu3alys nopsAJiKa YHUYTOKESHHUS] HHPOPMaLIUK;

- CBOEBPEMEHHOE BBISIBIICHWE HaApyUIEHUsI TpPeOOBaHUU pa3pelIUTeIbHON
CUCTEMBI JIOCTYTa pAaOOTHUKAMU TOPA3/ICTICHUS;

- BOCHHUTAaTelbHAasT W pa3bsCHUTENbHAsT paboTa C  COTPYIHHKAMU
MOJIpa3/ICICHU TI0 MPEIYNPEKACHUIO YTPAThl IEHHBIX CBEACHUM TpH padoTe C
KOH(PUACHITNATBHBIMU JOKyMEHTAMU;

- HE JOIyCKaeTCs BbIJada JIMYHBIX e COTPYIHUKOB Ha paboume MecTa
pykoBoautTesneil. JImuHble Aena MOTYT BBIJABaTbCcsl Ha pabodyre MecTa TOJIBKO
TUPEKTOPY, B HCKIIOYUTEIBHBIX CIIydasx, MO0 MUCBMEHHOMY pa3peIICHUO -
PYKOBOAMTEIIO CTPYKTYPHOTO TOPA3ICICHHUS.

8.1.1. 3amura mNEepCcOHANbHBIX [aHHBIX COTPYJHHMKA Ha JJIEKTPOHHBIX
HOCHTEJISIX.

- BC€ MAalKW, CO/AepKalllhe IMepPCOHAIbHbIC JAaHHbIC COTPYIHHUKA, JOJKHBI
ObITHh 3alUIICHBl MApOJIeM, KOTOPBIA COOOIIAeTCS PYKOBOJUTENIO KaJpOBOM
CITyObI M PYyKOBOJMTEIIO CIIY>KObI HHPOPMAITMOHHBIX TEXHOJIOTHH.

8.2. «BHemIHga 3ammTa.

s 3aIUTHI KOH(UACHITNATBHON uHbOpMaIIH CO3Ja0TCs
I[eJICHANPaBIICHHbIE  HEONAronpusiTHbIE  YCJIOBHS W TPYJHONPEOIOIMMBIE
MPENSTCTBUAS IS JIMIA, TMBITAIONMIETOCS COBEPIIUTh HECAHKITMOHUPOBAHHBIN
TOCTYII 151 OBJIQJICHHE nH(opManuei. [enbto u pe3yJIbTaTOM
HECAaHKITMOHUPOBAHHOTO JIOCTyNa K HHPOPMAITMOHHBIM PecypcaM MOXKET OBITh HE
TOJILKO OBJIQJICHUE IICHHBIMH CBEICHUSMHU M WX HCIIOJNB30BaHUE, HO W WX
BHUJION3MCHCHHE, YHUYTOXXCHHE, BHECCHHE BHpYycCa, IMOJMEHA, (arbCHpUKAIINS
COJICp’KaHMsI PEKBU3UTOB JOKYMEHTA U JIp.



[Toq ™OCTOPOHHMM JIMIIOM TIOHUMAaeTCs J000e JHMI0, HE HMEIoIIee
HEMOCPEACTBEHHOTO OTHOIICHUS K JCATEIbHOCTH KOMIAHUM, IIOCETUTENH,
pabOTHUKH IPYTUX OPTAaHU3AIUOHHBIX CTPYKTYD.

[TocTopoHHMe NHIla HE JTOJKHBI 3HATh pacnpenenaeHue QyHkiui, padodue
MPOIIECChI, TEXHOJOTHUIO COCTaBJieHUs, O(OpMIIEHHUS, BEICHUS UM XPAHCHUS
JIOKYMEHTOB, J€JI U pabounuX MaTepuajIoB B OT/AEIE KaJpOB.

8.2.1. JImsg 3ammThl TMEPCOHAIBHBIX JAHHBIX COTPYAHUKOB HEOOXOAUMO
coOJI0IaTh PSIT MEP:

- IOPSIAOK MPUEMA, YUETA U KOHTPOJIS ICSITEIbHOCTH TTOCETUTENIEH;

- IPOMYCKHOM PEXKUM YUPEKICHUS;

- YUeT U TOPSJ0K BbIJIauu IOKYMEHTOB;

- TEXHUYECKHE CPEJICTBA OXPaHbl, CUTHAIU3AIWH;

- TOPSAJIOK OXpaHbl TEPPUTOPHHU, 3JIaHUH, MOMEIIEHUM, TPAHCIOPTHBIX
CpEIICTB;

- TpeboBaHMS K 3amuTe WHGOPMAMA TIPH WHTECPBHIOMPOBAHUHU U
co0Oece0BaHUSIX.

9. OTBeTCTBEHHOCTH 32 pasriialieHle KOH(pUACHUNAIBLHOI
UHGpOPMALH, CBA3AHHON C NEPCOHAIBHBIMYU JAHHBIMH

9.1. [lepcoHanbHas OTBETCTBEHHOCTb - OJHO W3 TIJIABHBIX TpeOOBaHUU K
opranu3anuy (yHKIMOHUPOBAHUS CUCTEMBI 3AILUTHI IEPCOHATIBLHON MH(pOpPMALUH
U 00s13aTeIbHOE yCIIOBUE oOecTieueHUs 3PPEKTUBHOCTU ITON CUCTEMBI.

9.2. PykoBoaurelnb, paspemarnmn JNOCTYII COTPYIHHUKA K
KOH(pUIEHITHAIbBHOMY JTOKYMEHTY, HECET IEpPCOHAIbHYI0 OTBETCTBEHHOCTH 3a
JAHHOE pa3pelIeHueE.

9.3. Kaxkaplii  COTPYAHUK YUYPEXJIEHHs, MOIy4Yaroluid it paboThl
KOH(DHMIEHIIHANBHBIN  JTOKYyMEHT, HECeT eIWHOJUYHYI0 OTBETCTBEHHOCTh 3a
COXPAaHHOCTb HOCUTENS U KOHPUACHIMATIBHOCTh HH(POPMALUK.

JIuna, BUHOBHBIE B HapylLIEHUE YCTAHOBJIEHHOIO 3aKOHOM MoOpsiika cOopa,
XpaHEHHUsI, MCIOIb30BAaHUS WJIM PACIPOCTpaHEHUs MHMOpMAIMM O TIpakIaHax
(mepcoHanbHBIX  JAHHBIX) HECYT JAMCHMIUIMHAPHYIO, aJMUHUCTPATUBHYIO,
IPaXKJaHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C
(benepanbHBIM 3aKOHOM.
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